
 

 

INGLEBY BARWICK TOWN COUNCIL 
MINUTES OF THE ORDINARY MEETING HELD AT 7.00 PM 

ON WEDNESDAY 16th JANUARY 2019 
AT INGLEBY BARWICK COMMUNITY HALL 

 
PRESENT: Cllrs S. Barnes, (Chair), J. Emmerson, P. English, J. Kirby, A. Kenyon, M. Patterson, R. Patterson, J. 
Rutland, T. Strike, S.A. Watson  
 
IN ATTENDANCE: M. West, Acting Clerk, 2 members of the public, 2 Enforcement Officers, Dale Metcalfe, 
Community Safety Officer         
 
1. HOUSEKEEPING: The Chairman advised those present of the emergency escape procedures and outlined 

the Town Council’s protocol on public participation. 
 

2. NOTICE OF MEETING:  The notice/agenda for the meeting had been published on the IBTC website and 
placed on noticeboards in the town. 

 
3. APOLOGIES FOR ABSENCE: None received.   

 
4. DECLARATIONS OF INTEREST: Cllr Barnes declared anything to do with Ingleby Health Care, Cllrs Patterson 

and Watson declared personal/non-prejudicial interests in all items involving their roles as Stockton-on-
Tees Borough Council (SBC) Ward Councillors, and Cllr Watson in any items relating to Sandgate Shopping 
Centre. Cllr Strike in Item 15 - Ingleby Barwick Community Partnership.  

 
5. DISPENSATIONS: Cllr Bowman (July 2018). 
 
6. PUBLIC PARTICIPATION: No issues raised.  

 
7. RESIGNATION OF TOWN CLERK: It was noted that the Town Clerk had submitted her resignation on 20th 

December, which had been accepted. The Acting Clerk suggested that Councillors might wish to publicly 
recognise the long and dedicated service given to the Council for over 25 years by Mrs. Hall, and that 
perhaps an item engraved with the Council’s coat of arms, and her period of service would be appropriate. 
All Councillors agreed in principle with this suggestion, and Cllr Rutland was asked to bring proposals to 
the next meeting.  Action: Cllr Rutland to consider an appropriate gift and bring her recommendations to 
the February Town Council meeting.  

 
8. MINUTES OF ORDINARY TOWN COUNCIL MEETING held on 5th December 2018: Councillors agreed that 

these were an accurate record. It was RESOLVED to accept the Minutes.  
 

9. MATTERS ARISING:  
 a. Request to Police Commissioner: The Clerk informed that a very practical response had been received, 

in that the new Chief Constable had reintroduced Ward PCSOs. Inspector Jon Willoughby had visited the 
Town Council’s office in December to introduce himself and explain the new system - a dedicated PCSO 
would be on each of the three shifts and would be patrolling Ingleby Barwick. She noted that she had 
already sent Councillors the names and contact details for each of the PCSOs.  It was RESOLVED that a 
letter of thanks be sent to both the Police Commissioner and Chief Constable. Action: Clerk to write letter 
of thanks.  

 
 b. SBC Christmas Tree Support: The Clerk reported that SBC had informed her that it was on an historic 

basis that the free Christmas tree was provided to Yarm and that SBC had no funds available to do the 
same for Ingleby Barwick. She noted that the invoice for the erection of the tree had been received that 
day. After a brief discussion, Cllr Strike suggested that as they now had plenty of space available, SBC 
should provide free storage for the tree. Other Councillors felt that it was important to understand what 
was included in the price - erection/removal of the tree itself, erection/removal of the safety barrier, 
storage?  

  



 

 

 
Cllr English proposed that SBC be asked to itemise the invoice, and that payment be withheld until this is 
received. Cllr Emmerson seconded the motion, which was unanimously supported.  
It was RESOLVED that Stockton Borough Council be asked to itemise the Invoice for the Christmas Tree, 
and that payment be withheld until the itemised invoice was received. Action: Clerk to request itemised 
invoice before issuing payment.  
 
Cllr Strike informed that a 9ft living Christmas Tree would cost approximately £100; Cllr Kirby noted that to 
this should be added the cost of electrics, lights, and their erection/removal.  

  
 c. Status of Cheryl Thomas: The Clerk informed that the information she had previously provided to the 

December meeting had been correct, and that her view was supported by  the Democratic officer at SBC; 
the legislation was clear - a Councillor must physically attend a meeting of the Council at least once in a 6-
month period unless a Dispensation had been requested and agreed. As no such request had been 
received, and as Mrs. Thomas had not attended any meeting of the Town Council or its Committees 
between 30 May and 30 November, she was automatically disqualified.  

 
 d. Meeting with On-Site Building Trust: The Clerk confirmed that the meeting proposed with officers  of 

On-Site had been confirmed for 7.00pm 13th February at the Beckfields Community Hall. The meeting 
would be closed to press and public as the only agenda item was a confidential business matter.  

 Action: Councillors to note date/time of meeting. 
 

10. INGLEBY BARWICK ENFORCEMENT SERVICE: Dale Metcalfe reported as follows:  

 278 incidents reported since 1st April 2018, of which 49% occurred in Ingleby Barwick East and 51% 
in Ingleby Barwick West; issues included anti-social behaviour; vehicles, fly tipping; specific patrols 
requested.  

 

 234 of these calls were made by members of the public requesting assistance; 
 

 37 incidents were reported between 4 December and 14th January, of which 54% were related to 
vehicle issues - including parking outside schools/on grass verges;  
 

 The Beckfields CCTV camera has now been updated and is providing excellent coverage, as is the 
camera at Romano park and the new camera at Tesco; 

 

 Ingleby Mill is a ‘hotspot’ for parking on double-yellow lines and grass verges; 6 penalty notices 
have been issued;  

 

 A new strategy is now in place (since the week before Christmas) whereby a Community Protection 
Warning notice will be issued to anyone found parking regularly (more than twice) on grass verges;  

 

 There has been an increase in car crime - mostly due to people forgetting to lock their cars! 
 

 There has been a slight increase in the number of incidents reported at the Teal Arms; there was 
currently no CCTV here but there is an appropriate light column onto which a CCTV camera could 
be placed, and this would prove ideal should the Town Council wish to purchase another camera. 
Cllrs requested costing for this be sent to the Town Clerk as soon as possible.  

 

 CCTV at the entrances to Ingleby Barwick could also prove useful.  
 

Cllr R. Patterson raised concern about parking issues off Sandgate Shopping Centre and requested 

more focus on this area between 6.00 - 9.00pm from Enforcement officers. Cllr Watson noted an 

increase in litter being dropped on the walkway between the Sandgate shops and the new 

Community Centre site and asked that Officers monitored this.  

 



 

 

11. CHAIRMAN’S REPORT: Cllr Barnes reported that he has spent many hours, both before and after the 
 Christmas break, with the support of Cllr Rutland, trying to make on-line payments to suppliers. Barclays 

have proved extremely difficult and incompetent, leading to suppliers not being paid promptly, not being 
paid the correct amount and causing all concerned a great deal of trouble.  An official complaint had been 
lodged verbally with a member of Barclays Customer Service team.  
 

12. PERSONNEL COMMITTEE REPORT: Cllr Emmerson reported that the Personnel Committee had met on 8th 
January to discuss the resignation of the Town Clerk and the necessary actions required to recruit a new 
Clerk. 
  

13. THE RINGS COMMUNITY CENTRE: Cllr Kirby reported as follows:  

 Construction works still 2 weeks behind schedule due to a combination of weather, late delivery of 
steel and repositioning of a manhole;  

 The card door entry system is complicated by the need to have shutters fixed to ensure the safety 
of the building; Ian Brown of OnSIte to attend at end of next Site meeting to discuss options;  

 Confirmed that Town Council are aware of colours of shutters and window frames, as per the 
Council meeting in December, also that the Council will have an emergency alarm call-out contract; 

 Electric Velux blinds on 1st floor confirmed.  

 On-Site had raised the issue of who was to take responsibility for the opening and closing of the 
new centre each day. Cllr Kirby suggested that perhaps the Clerk should open-up at 9.00am 
Monday-Friday and that perhaps there should be a policy to the effect that Councillors would be on 
a rota to close the building each night and open/close at weekends. OnSite had suggested that if 
we were to employ someone to do this, at one hour, twice per day, seven days a week, it would 
cost in the region of £10,000 per annum. Mr. Metcalfe informed that SBC offer both a key-holding 
service and an emergency alarm call-out service, delivered by the Enforcement team. As 
Enforcement Officers were already attending Romano Park every day to open and close the park, 
he would be willing to investigate costs for such a service, which he believed would be considerably 
less than the price quoted by OnSite. The Chairman thanked him and requested he provide the 
information to the Town Clerk as soon as possible.   

 Action: Dale Metcalfe to provide costings for key-holding service to new Community Centre.  
 
 Cllr Kirby noted that there are to be 8 CCTV cameras at the centre; one would be external, and the others 

internal. The present proposal was that the external camera be placed at the left-hand corner of the 
building to cover the entrance and car park, the others in the Foyer, the ground floor office, ground floor 
hall, Town Council office on the first floor, 1st floor landing and 1st floor kitchen, leaving a spare camera. 
After a brief discussion, it was agreed that this be placed externally to cover the blind-spot not covered by 
other CCTV cameras in the area. Cllr Kirby extended an invitation to Mr. Metcalfe to attend the next Site 
Meeting at 11.00am on 30th January to discuss the type CCTV cameras to be provided.  All Councillors 
agreed that the proposed placing of the CCTV cameras seemed appropriate and that this should be agreed 
with the supplier.  
 

 Cllr Kirby noted that, although Councillors had formally agreed the letting of the construction tender to 
Warton Construction Ltd. at the Special Meeting on 11th July 2018, the amount of the tender approved 
had accidentally been omitted from the minutes. In order to rectify this, she wished to have put on the 
record that the amount in question was £777,000.46   

 
 Cllr Kirby noted that an amount of £25,000 had been allocated by SBC towards the furnishing of the Youth 

facility. She requested that those Councillors involved in this aspect of the build, meet to agree the type of 
furnishing to be purchased. Cllrs Barnes, Emmerson, M. Patterson agreed to meet at a time/date/venue to 
be agreed at the end of the current meeting.  

 



 

 

 Finally, Cllr Kirby raised the issue of the name of the new centre. After a brief discussion there was a view 
that ‘The Rings Community Centre’ was acceptable, however, before the decision was finalised, Cllr M. 
Patterson proposed that ‘The Rings Community Hub’ would be a more appropriate name, given that the 
Town Council office would be situated here. This was considered an excellent idea and was unanimously 
agreed.  It was further agreed that this name, along with the Council’s Coat of Arms, be placed on the 
building itself and on the notice at the entrance to the car park. Councillors suggested that costings be 
sought from EnSign and MR Signs amongst others.  
It was RESOLVED to name the new building ‘The Rings Community Hub.’  
 

14. Ward Councillors’ Reports:  Cllr R. Patterson reported that the car park at the new Leisure Centre had 
been completed and that work on the foundations had commenced.  Cllr Watson reported that the bin 
requested for the Beckfields bus stop was now in situ. She also informed that, whilst out litter-picking 
recently, she had come across a ‘drugs den’ behind the trees near St. Francis of Assisi school, and that 
other instances of drug issues had been reported to her. Mr. Metcalfe agreed to pass this information on 
to Police Inspector Willoughby.  

 
15. Sponsorship Request - Ingleby Barwick Community Partnership: Cllr Strike spoke in support of his letter of 

request for sponsorship for the marquee at The Family Fun Weekend, normally held on the 4th weekend 
of July. The cost of the marquee would be in the region of £2,100 including VAT; in exchange for this 
sponsorship, IBTC would gain considerable publicity.  Cllr Strike was asked to leave the room whilst the 
Council deliberated on the request.  Councillors were very supportive of the Community Partnership and 
the activities it undertook for the town however, concerns were raised about this being a commercial 
contract, and the possible perception by the public that such sponsorship was given simply because Cllr 
Strike was also Chairman of the IB Community Partnership. Cllr Kirby asked to see the accounts for the 
previous 2 years.  Cllrs Barnes, Emmerson and Kirby all felt that this should be a grant application, which 
could be made annually, but not sponsorship, and that anyway, it would be more cost effective for the 
Town Council to hire the marquee on behalf of the Partnership as this would allow the VAT to be 
reclaimed. This was unanimously agreed, and it was therefore RESOLVED that Ingleby Barwick Community 
Partnership should be invited to make a grant application.  

 
 Cllr Strike was then invited to return to the meeting and the decision was communicated to him by the 

Chairman. Cllr Strike requested that the Clerk send him the Application Form as soon as possible. Action: 
Clerk to send Grant Application Form to Cllr. Strike.  
 

16. Finance: (i) Monthly reports: The Clerk tabled the ‘Financial Transactions’ and ‘Actual against Budget’ 
reports for December 2018. There being no questions, it was RESOLVED to accept these.  

 
 (ii) Banking arrangements: The Clerk noted the detailed explanation of recent interactions with the bank 

and requested permission to write to the CEO of Barclays, outlining the issues and requesting repayment 
of all overdraft charges incurred as a result of Barclays’ mishandling of the Town Council’s accounts. This 
was unanimously agreed. It was RESOLVED that the Clerk write to the CEO of Barclays Bank outlining the 
difficulties incurred over the last 6 months and requesting repayment of all overdraft charges. Action: 
Clerk to write to Barclays CEO re quality of service received and requesting reimbursement of overdraft 
charges.   

 The Clerk then briefly spoke to her report in which she had outlined the results of the research she had 
undertaken to date, in identifying alternative arrangements for the funds held by the Town Council, which 
would give a reasonable return, yet also provide immediate access to the funds if necessary. She 
requested that the Council set up a small working party to further interrogate the findings and to look at 
other suppliers such as Building Societies. This was unanimously agreed, and it was RESOLVED that the 
three current cheque signatories, Cllrs Barnes, Rutland and Watson be joined by Cllr R. Patterson and the 
Clerk to further investigate and to report to the February meting of the Town Council with their 
recommendations. 

  



 

 

 
 (iii) Accounts inspections: The Clerk reported that Cllrs Kenyon and M. Patterson had inspected the 

accounting systems in November and December respectively. Their reports were made on a pro-forma 
produced for this, and a copy of which was filed both electronically and hard copy and would be available 
to the auditors and insurance company if required. She reminded Cllr. R. Patterson that he was due to 
make his inspection in January. Cllrs Kenyon and M. Patterson were thanked by the Chairman.   

 
 (iv) Budget proposals: The Clerk reminded Councillors that this was their last opportunity to make 

suggestions as to what should be included in the budget for 2019-2020; she had supplied a list of what 
was already proposed in her report. Cllr Emmerson requested that the amounts for Grants be increased by 
£2,000, and that £2,000 be put in for Community Events. Cllr R. Patterson explained his on-going 
discussions with Persimmon Homes regarding the ‘open-space’ land the developer had available on 
completion of each development. This would normally be passed to Stockton Council, but they were 
requiring a 25-year contribution to the maintenance costs of the land, which Persimmon felt was 
excessive. He therefore asked that an amount be included in the budget for the possible legal costs which 
might be incurred should Persimmon be willing to hand over this ‘open space’ land to the Town Council 
instead.  There being no further suggestions, the matter was concluded.  
 

17. CCTV update: Mr. Metcalfe reported that both the Beckfields and TESCO CCTV cameras purchased by the 
Town Council were now installed and providing excellent coverage.  

 
18. Correspondence:  
 a. Letter from ‘More Than’ insurance company regarding a motor vehicle accident and requesting 

information - forwarded to SBC.  
 b. Email request from the County Training Partnership for a venue for a proposed event for Clerks on 

handling elections in first two weeks of March - agreed to see if Community Hall was available and to offer 
this if no other offers forthcoming.  

 c. Email from CLCA inviting nominations for a garden party at Buckingham Palace on 15th May, noting the 
Lord Chamberlain had advised that nominations were to be in recognition for long service - agreed that as 
IBTC had been allocated places last year, no nomination would be made in 2019.  

 d. Email from Dave Raynor asking if IBTC could help identify locations within the town for the charity 
SCOPE to place one of its textile recycling banks  - agreed to respond that IBTC owned no land, but he 
could contact TESCO to see if they were willing to host one, however, to note that the recycling bin 
previously on this site had been vandalised and thus removed by the charity involved. 

 e. Email from CLCA regard the next meeting of the Branch, to be held at the new Cleveland Community 
Safety Hub at Hemlington, 7.00pm Wednesday 6th February.  

 
19. Planning Applications: These had been circulated prior to the meeting. No comments were made.  
 
20.  Clerk’s Report: Most items having already been covered, the Clerk noted that she would be attending the 

national Practitioner Conference on 14/15 February at Kenilworth.  
 

 21. Dates of future meetings:   

 (i) Budget Meeting to be held at 7.30 pm Monday 28th January at Ingleby Manor Free School. 

 (ii) Special ‘closed’ Meeting re: new Community Centre to be held at 7.00pm Wednesday 13th February   
at Beckfields Community Hall  

  
 (iii) Ordinary Town Council Meeting - to be held at 7.00pm Wednesday 20th February at Beckfields         

Community Hall. 
  
Cllr Kenyon noted that she might not be available for the Budget meeting due to a prior engagement, but 
 would do her best to change the arrangement.  
The Clerk proposed that the meetings for April and May be booked into the IB Community Hall, as there 
was no guarantee that the new centre would be open. This was agreed. Action: Clerk to book the small 
hall at Beckfields Community Hall for the Ordinary Town Council meetings for April and May.  



 

 

 
22. Exclusion of Press and Public:  The Chairman requested that all except Councillors and the Clerk leave 
the meeting. All left as requested. 
 
23. Staffing Matters: Cllr Emmerson noted that the Personnel Committee had agreed that a full review of 
the Clerk’s role was required, including the Job Description, Person Specification, and Terms & Conditions 
of Employment. This would include a review of the hours needed and how the Administrative Assistant 
role fits in. He stressed the need for the Council to have a 5-year plan in order that the potential role of 
the Clerk could be ascertained, especially in the light of the new Community Hub. ALL options would be 
considered, including a job share and/or splitting the role of RFO from that of the Clerk. Even if not 
mandatory at the time of recruitment, it was important to recruit someone willing to work towards the 
professional Clerk qualification (CiLCA), and able to grow with the job as envisaged.  
 
The Clerk informed that she had obtained the SLCC Job Evaluation material and this would enable the 
Council to identify the appropriate salary scale.  
 
The Chairman thanked all for their attendance and contribution and closed the meeting at 9.10pm.   

 
NB: Meeting to discuss Youth Facility furnishing to be held at 7.00pm, Wednesday 23rd January at 
36, Fountains Avenue.  

  


